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Beginning

Ideas

This is a basic IT-education. Office 2007 is used and is available on internet.
You must know Step 1, 2, 3.

Handeling tables is a very big part of all administrative work on computers.
Bookkeeping, registers of costumers, registers of articles, register of
suppliers, orders, invoices, handeling of booking, inventory are routines
which are made by handeling of tables.

Many economic programs are developed in access.

After this course you probably are able to develop tailermade tables.

What is in texts and pictures is uninteresting this course only is about
handeling Access.

Create folder Documents\Databases.
Make sure you have some photos in your computer to use when you create a

photo register.

Fields

)

Costumer nr. | Name' Street Pnr Town Phone

1001 Andersson Algatan 3 123 45 ALSTAD 0011/121314
1002 Bengtsson Badgatan 4 112 33 BUSSTAD 0101/131413
1003 Classon Cedervégen 7 | 121 22 CSTAD 1333/144444
1004 Davidsson Dalvdagen 9  |151 55 DAGSTAD |0088/232322
1005 Eriksson Envdgen 5 166 66 ENSTAD 0099/778877

Table consists of 5 posts or objects.

One post may be f.ex. a costumer.

There are 6 different informations about every object or 6 fields.

Head line for a field is called field head line.

To get Andersson in field name length of field has to bee at least 9 signs.

Sum of all length of fields is called length of posts.
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When you are planning a table you usually create a field which is different
for all posts. In this case number of costumers is planned not to be same for
two posts.

If you decide table may be sorted on one field you call this field indexed.
This means an index is created which make the table sorted in another way
faster. If a field beside this can not have same data this is an unige index.

To be able to connect tables to each other (related tables) you can do this
field to a keyfield.

If you create a table without unige index program usually create an ID-field
where posts are numbered in the way they are created.

Planning
When you are going to create a table you ought to think thru the table.

Which fields shall be in table?

Which length of field do you need for every field?
Do I need any indext field?

Will there be any unige index?

Do I need any key field to relate tables to each other?

Is it possible the table will be part of a bigger system? If you use Access you
have possibilities to make it more complicated later.

If you are going to develop a small table there are many programs you can
use to do this.

Some simple tables

If you are planning a register or a database it is important to use a program
which is suitable.

Start word.
Click Insert /Tables/Table/Insert table.
Change to 6 rows and 6 columns and click OK.

Write this table.
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Number of ¢ | Name Street Pnr Town Phone

1001 Andersson Algatan 3 123 45 ALSTAD 0011/121314
1002 Bengtsson Badgatan 4 112 33 BUSSTAD 0101/131413
1003 Classon Cedervégen 7 | 121 22 CSTAD 1333/144444
1004 Davidsson Dalvégen 9 151 55 DAGSTAD |0088/232322
1005 Eriksson Envéagen 5 166 66 ENSTAD 0099/778877

Nr of customer

1004
1002
1003
1001
1005
1006

Untitled 81

Save register in Documents\Databases as wordtable.

Start Excel write this table.

Surname Firstname Street Pnr Town
Bengtsson Enar Algatan 3 12345 ALSTAD
Andersson Lisa Badgatan 4 11233 BUSSTAD
Classon Peter Cedervagen 7 12122 CSTAD
Davidsson Charlie Dalvagen 9 15155 DALSTAD
Eriksson Mona Envagen 5 16666 ENSTAD
Andersson Eskil Pianogatan 4 12355 ALMBY

Save taable in Documents\Databases as exceltable.

Mark A3 to F8.

Click Data/Sort and filter/Sort.

B B2 W | g2

Dataverifiering Konsolidera Vad hander | Gruppera Dela upp Delsumma
- om-analys ~ - grupp~

Dataverkyg

First name Street

1004 Bengtsson Enar Algatan 3
1002 Andersson Lisa Badgatan 4

1003

1005

Classon Peter Cedervagen 7
1001 Dvidsson Charlie Dalvagen 9
Eriksson Mona Envagens
1006 Andersson Eskil Pianogatan

4> ¥ Bladl ~Bbd2 .

Bd3 93

2 EWMa « 3 ¢ a HFEPGESY o LD - REa0

Sort table on Ename and increasing. Note Andersson Lisa still is before
Andersson Eskil. Don’t save.

Click Data/Sort and filter/Sort
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Click <Add level>

Sort table on surname and after that on first name.

Untitled 81

2 > =] > ) L3 e o 3
y ¢
N 3 c : 3 e ge =
=T ]| 2 3 =) s T &l -
Befintliga  Uppdatera iiter Texttill Tabort Dataverifiering Konsolidera Vad hander | Gruppera Dela upp Delsumma
anslutningar alla~ ancerat kolumner dubbletter m-analys 2 grupp
Fc | 1004
B c
First name Street

Sortera

“iBog tilniv || X Tabortnivd || L3 Kopieranivd
Kolumn Sortera efter
Sorteraefter  Kolimn B llv| varden

4> 0 Bladl <Bbd2  BBd3 T3

Medel: 7158,083333  Antak: 36 Summa: 85897 | & (1) (1] 0036t
PR )

@DE DB O o g9 O] | = E 5 50

Now Andersson Eskil is before Andersson Lisa. Don’t save.
Conclusion

A simple table you may create in Word or Excel.

In excel you even may resort the table.

If you expect the register will be more complicated and maybe used by

unexperienced people you ought to choose access to be able to adapt the
table.
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Some tables in Access

Start Access.

GO

Hollategorser
o . A
g Komma igang med Microsoft Office Access
frée icraved Ot Reine My tom databas Oppna tudigare databas
et

utsinn

Exerpel Ontmematar 2] Min detabes.acedb

Click Empty database.

Now you will see to the right where your database will be stored.

You don’t hav to know this if you mark My database every time you start
Access. If you want to delete a database you may find the file with Explorer
and delete. Unfortunately it’s not possible to delete the name from this start
screen.

Note all registers you are going to create now will be in this database.

Write My database as filename and click <Create>
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Nytt  Laggtill  Uppslagskolumn _s o
e =] 8yt namn =]

falt  befintliga fal

Vyer F&lt och kolumner

Alla tabeller = <« ] Tabelll

Tabelll =
T Tabelll: Tabell >

Costumers

Externadata  Databasverktyg Da

& nfoga Datatyp: - ikt ‘:r,\'a, 5 l_’:j

#° Ta bor
Yo % || %68 68|
Datatyp ach formatering Relationer

1) Légg till nytt félt
(Ny)

Now you see a window where you can decide what to do with different
registers belonging to your database. For an example you can read Table 1:
Table to the left and there you can create new registers or study registers
you have created earlier.

Now you can create a new register but first you must decide what this

register will be like.

Mark Table 1: Table. Click Create/Tables/Tabledesign in row of bottoms.

Start Skapa

Externa data

Databasverktyg Design

Q
&
o

T
g =

<
E

N 5
PN i@ Infoga rader
- = Ta bort rader
isa || Primarnyckel Verktyg Ko era E
= verifieringsuttryck 200 UPPsiagskolumn
Viyer erktyg
Alla tabeller | <|[ 73 mavem | =3 Tavenz
Tabelll £

3 Taben : Tabeil

Féltnamn Datatyp

Faltegenskaper

Beskrivning

Allmént [Uppsiag

Ett faltnamn far inte besta av mer an 64 tecken
(blanksteg inraknade). Tryck pa F1 om du
behaver hjalp.

Design. F6 = Byt ruta F1 = Hjalp.
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Untitled 81

a | |Primamyckel:

Tabell1
25 Tabel1: Tabell

Alla tabeller - <« |[ 23 Tabenn | =3 Taben2|

¥ Number of costumer

You see a window where you can decide how your first register shall work.

Name the first field wit fieldname Number of costumer. You are not
allowed to use dot in fieldname.

Press arrow right on keyboard.
Now you get Text as a suggestion to type of data.

Text means you can write most signs but you cann’t make mathematic
calculations on field.

Press arrow right.

You shall also decide there are never needed more than 10 signs in field.
Although number of costumer has not more than four signs you ought to
round off to a higher level. Field shall be able to be sorted (index) and only
one post with a certain number of costumer shall bee in table(unige).

Description of field in third column is only for you.

Write all data as in picture.

2 Infoga rader

= Ta bort rader

0 Uppstagskolumn
Verktyg

Faltnamn Datatyp Beskrivning
max 10 signs unique index

max 20 signs index

max 20 signs

Pnr max 10 signs

Phone max 20 signs

ame of costumer
Street

Allmant |Uppslag

Ett faltnamn far inte bestd av mer 4n 64 tecken
(blanksteg inraknade). Tryck pa F1 om du
behover hislp.

Ja - inga dubbletter
ring Ja
Ingen kontroll

Design. F6 = Byt ruta F1=Hjalp.

T ¥ & 5

> H I

When you have registrated data on all rows it is extremly important you do
exactly what is said here.

Mark now the first row by clicking to the left of N in Number of costumer.
Click Design/Tool/Primary key.

Check you get a key before Numberof costumers.
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In lower part of screen is a window which describes field Number of
costumers.

Here is max. size of field 255 signs.

Now change this to 10 signs as you have desided max size of field for
number of costumers will be 10 signs.

In this window you also shall see to that this field is indexed and that
doubles are not allowed.

When you click in cursor on row indexed and click up the list, langt till
hdger, there are 3 alternatives to choose between.

Choose Yes-No copies.

Mark Name.

Change size of field from 255 to 20.

Make the field indexed but doubles are allowed.
Mark Street.

Change size of field from 255 to 20.

As Street not is needed to be sorted No will be written on row indexed.
Mark Pnr.

Pnr will have size 10 and. Indexed: No

Town will have size 20 and Indexed: No

Phone number will have size 20 and Indexed: No
Check all fields have proper design.

Close field definitions with black cross to the right.
Answer yes on question if you want to save.

Save as Costumers.

Click OK.

Open table with costumers by clicking twice on Costumers to the left.
Now you will have a table according to your description of design.
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Write the costumers.

My database : Databas (Access 2007) - Microsoft Access

Start | Skapa Externa data Databasverktyg Datablad @

M # Kipp ut =T Sl == S @ =i Nyt X summa ;1 ? ¥z Markering ~ 25, Ersatt
== 3 Kopier =Hspara % stavning | ¥ V] Avancera " = Gatill -
Visa || KIS mta format ||| & T A |2 | B[ [ZaE|[ 2| Vendatera | o o port - B Mer- 8| ™ Friterawps | 0§ Markera~
Vyer Urklipp = Tecken = RTF Poster Sortera och filtrera Stk
@ sakerhetsvaming Visst innehdll | databasen har inaktiverats | Alternativ... *
Alla tabeller ~ |« || ] Costumers x
Costumers P Number of costumer ~ | Name of costumer - | Streetadress - Par - Town - Phone - Ldgg till nytt falt
I Costumers: Tabell 1001 Andersson Algatan 3 12345 ALSTAD 011-121314
1002 Bengtsson Badgatan 4 11233 BUSSTAD 0101-131413
1003 Davidsson Cedervdagen7 12122 CSTAD 1333-144444
1004 Davidsson Dalvagen9 15155 DAGSTAD 0088-232322
# 1005 Eriksson Envagen 5 16666 ENSTAD 0099-778877
*
Post 4 45avs | b M bR [[sak ]

max 20 signs NumLock |

o f B - . | - " :58
f_} e g ” Uﬁ- E 4 J ? = [of O 2011;;7720

You may adjust the with of columns as usual by dragging the lines of
columns.

Close your tables of costumers.
Close Access.

Start Access.

Click My database.

Click twice on Customers: Table to the left and check you are able to open
your register of costumers.

Close your table of costumers.
As you see you don’t have to bother so much about saving when you work
in access.

Cars

Click Crate/Tables/Tabledesign.
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Start  Skapa FExternadata  Databasverktyg Design

E % = ZGnfoga rader @ t ;
L1 H
- —| }Ta bort rader

Visa | Primamyckel Verktyg  Kontrollera

Egenskaps- Index
- verifieringsuttryck eluppstagskolumn sida

vyer | Verktyg | Visa/ddlj
Alla tabeller = « Kontrollera verifieringsuttryck

Tabelll % Visar en varning om inte befintliga Datatyp T 2

. data féljer ett verifieringsuttryck eller
) TabellL:Tabell installningarna for Obligatorisk eller Bl
TillastNollangd.

Féltegenskaper

Allmént | Uppslag

Ett faltnamn far inte besta av mer &n 64 tecken
(blanksteg inrdknade). Tryck pa F1 om du behéver
hjslp.

Design. F6 = Byt ruta F1 = Hjalp.

NumLock ||[E &8 i@ e
" 0710 |

sV . Myt

2010-08-24

L&
Start  Skapa Externa data  Databasverkiyg Design
= & Infoga rader |
22 B
= ¥ Ta bort rader
Visa || Primamyckel Verkiyg  Kontrollera Egenskaps- Index
= verifieringsuttryck 250 Uppsiagskolumn sida
Viyer Verktyg Visa/dolj
Alla tabeller - « || D Tabeiir
Costumers a Faltnamn Datatyp Beskrivning -
T Costumers : Tabell 7 Number of reg Text max 10 signs unigue index E
Brand Text max 20 signs index
Model Text max 10 signs index
Colour Text max 10 signs index
Owners personal number Text max 20 signs
-

Allmant Uppslag

Ett faltnamn far inte besta av mer an 64 tecken
(blanksteg inraknade). Tryck pa F1 om du
behaver hjalp.

Design. F6 = Bytruta F1 = Hjalp.

NumLock
_—

é E O T g E = 1 Sy SRR T

The first field will have number of registration as name of field.

Press arrow right on keyboard.
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You get Text as a suggestion of type of data.

Text means you can write most signs in field.

Press arow right.

Write this field is 10 signs even if registration number is 7 signs. Field will
be sorted (index) and only one post with aa certain number of registraton
(unique).

Write all data as in picture.

Mark Number of registration.

Make Number of registration to Key field by clicking Design/Tool/Key
Mark Number of registration.

Change in window at bottom of screen.

Size of field 10.

Indexed will be yes and unique

Mark Type of car.

Size 20.

Indexed Yes and copies allowed.

Mark Model year.

Size of field 10.

Indexed Yes copies allowed

Mark Colour.

Size of field 10.

Indexed Yes and copies allowed.

Mark Owners personal number

Size of field 20

Indexed is No.

Close window with design of table and save as Cars.
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Click twice on cars to the left.

Skapa Externa data Databasverktyg Datablad
% ~_] aﬁ ipp ut caton P PP ) H@ =it Esunms 4] T ' Markering ~ H iE.Erfan
143 Kopiera Hspara T Stavning | 3 V9 Avancerat ~ " = Gatill -
Vi | K5 Hamta format |r & Ul[A -2 2] UPPIIeR | o Tabort - EMer- || &5 | T NP Fifteravips || 0% [y Markera~
Vyer Urklipp T Tecken fa RTF Poster Sortera och filtrera Sak
Alla tabeller - | <« |22 vapen | = cars
Costumers Py Numberofreg - Brand -| Model -| Calour - | Owners personal number - | Lagg il nytt flt
[ Costumers: Tabell Volvo 2000 Yellow 490901-9898
e Py BCA 132 Opel 2004 Yellow 620809-6671
B3 cars: Tabell BCA 444 Saab 2001 Black 560703-6677
BGA 987 Skoda 2000 Yellow 720808-6677
CFT165 Chevrolet 2001 Black 710909-7761
HGD 556 Wolksvagen 2003 Red 740907-2233
KIG 654 Volvo 2001 Green 7003086655

Post 4 4 Lav7
max 10 signs unique index | NumLock EIEE

— : >
é E O] & J ) C)) zn1lsrn7nrzn

Write cars as on picture.

Close window with cars.

Articles

Click Create/Tables/Table design

Start  Skapa  Externadsta  Databasverkiyg Design
—, “aInfoga rader |
L i
= = Ta bort rader
Visa || Primamyckel Verktyg  Kontrollera Egenskaps- Index
- verifieringsuttryck 8 uppsiagskolumn sida
Viyer Verktyg Visa/dolj
Alla tabeller - <« || I Tabell
Costumers Py Faltnamn Datatyp Beskrivning -
[ costumers : Tabell 7 Number of article Text max 10 signs unigue index E]
Cars ry Name of article Text max 20 signs index
B3 Cars: Tabell Balance Tal Number of stored articles
Price Text max 10 signs
-
Allmént [Uppsiag
Ett faltnamn fr inte besta av mer an 64 tecken
(blanksteg inraknade). Tryck pd F1 om du
behover hialp.
Design. F6 = Byt ruta F1 = Hjalp. | Numbock ({8 e

\ X 1541
e E O] L. L O s 072
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Design adjustments for an article register as in picture. Type of data on
balance will be number. Balance is number of articles stored and we will
calculate total number of articles.

Mark Number of articles

Make the field keyfield.

Change in lower window.

Size is 10.

Indexed will be yes and no copies.

Mark Name.

Size 20.

Indexed is yes copies allowed.

Mark Saldo.

No changes.

Mark Price.

Size 10.

Indexed No.

Close windows tabledesign and save as articles.

Start apa  Edemadata  Databasverkiyg Datablad @
M Calibri |11 SlE= [ lﬂ Sttt ERLana
= L =BSpara S Stavning
visa || Kiist -1 ~|[EE- (B~ b, Uppdatera
. in o F & T[4 -S| [E- | || UPBHREME | o ta bort + B Mer -
Vyer Urklipp = Tecken = RIF Foster
Alla tabeller v | « || artices | =] Tabein (7 Tabeniz |~ Taveis =
Costumers P Number of article - Nameofarticle - Balance ~| Price - |Lagg till nytt flt
1 Costumers : Tabell 3001 wrench 32 45:-
= Py 3002 Hammer 91 23:-
B cars: Tabenl 3003 Pincers 73 31
T Y 2004 Saw 15 27:-
= articles : Tabel 3005 Drilling machine 5 789:-
Articl £
Fot W Eme [P R IED \
max 10 signs unique inde: NumLock EIE3

—

le g O] L g E P @ E E "\_,_ y A , Y - kae znllss::rzn
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Click twice on articles
Write articles as in picture.

Close the register with cross.
Table of photoes

Click Create/Tables/Tabledesign.

My database : Databas (Access 200 Microsoft Acces:

ZaInfoga rader e |

O ¥ Ta bort rader = =7
Visa || Primarnyckel Verkt era Egenskaps- Index
- e Jttryck 250 Uppslagskolumn ida
Vyer Verktyg Visa/dolj
@ sakerhetsvaming Visst innendll | databasen har inaktiverats | Alternativ.. *
Alla tabeller v « || I photo x
Costumers & Faltnamn Datatyp Beskrivning -~
F  Costumers : Tabell 7 | place Text max 10 signs unigue index E
o 5 Description Text max 40 igns
B Cars: Tabell Type of photo Text max 20 signs
Date of photo Datum/tid
Articles ES N
= Photographer Text max 20 signs index
Atices : Tabell Photo Bifogad fil
Photo £
I Photo: Tabell
-

Allmant |Uppslag

Ett faltnamn far inte besta av mer 4n 64 tecken
(blanksteg inriknade). Tryck pa F1 om du
behaver hjalp.

Design, F6 = Bytruta F1 = Hjdlp. HumLock I3

T 6 EMB o @ B OB B & ®» 4 & -~ WD) -t |

Design table as i picture.

Notice type of data for date will be Date/Time and Photo will be enclosed
file.

Mark Place.

Klick Design/Tool/Keyfield.
Size 10.

Indexed is Yes no copies.
Mark Description.

Size 40.

Indexed is No.

Mark Type of photo.

Size is 20.
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Indexed is Yes copies allowed.
Date need no adjustment

Mark phoptograph.

Size 20.

Indexed Yes copies allowed.
Photo needs no adjustment.

Close design of table an save as photo.

My database : Databas (Access 200 Microsoft Acces:

Start | Skapa Exerna data  Databasverkiyg Datablad @
% = -3 ¢z ering &
M ¥ Kiipp ut =T S == EE @ =i Nyt = summa :l Markering a3, Ersatt
o 1 Kopiera = =Hspara T stavning | 3| Y] Avancerat - = Gatill -
Vi Klistra B - |- E =E Uppdat Filte ]
e ,:, - J Hamta format [P & OjA-2 ”ﬁ, “_] | = ¥ pfuaavm X Tabort ~ B Mer - 8 e W7 Filter av/pa ° I Markera -
Vyer Urklipp ] Tecken ] RIF Poster Sortera och fitrera sok
@ sakerhetsvaming Visst innendll | databasen har inaktiverats | Alternativ.. *
Alla tabeller v « || I3 photo x
Costumers & Place - Description - | Type of photo - | Date of photo - | Photograph - 0] Lagg till nytt féilt
B costumers : Tabell A2001 Travelling to Malaga  Landscape 2015-04-07 Sven Jansson 01)
Cars Py A2002 Travellig to Malaga Landscape 2015-04-08 Sven Jansson 91y
[ cars:Tabell A2003 Lennart Andersson  Portrait 2015-04-15 Anders Hult 1)
Articles ry A2004 Travelling to USA Landscape 2015-04-29 Sven Jansson 01y
B Articles : Tabel # A2005 Lisa Svensson Portrait 2015-05-14 Anders Hult (1)
* 0o
Photo £ o)

I Photo: Tabell

Post W 45av5 b H b [ @ [ sak

|
NumLock 5 il
=

€ M8 o8 B o E RS ® 484 Q) w0

Datablad

2015-07-20

Click twice Foto: Tabell and register some photoes as in picture.

Adjust the width of field head line.

When you are in field Insert file you click twice.
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O m ‘ Tabellverktyg ~ Min databas : Databas (Access 2007) - Microsoft Access o =l P |
(S r ~r—
\ | Start | Skapa  Externadata  Databasverktyg  Datablad @
E LT i - ||_@ =i Nyt E summa | 2| L? V7 Markering - [ﬁ ik,
53 =8 Spara ? Stavning ? vl'l_.|4fh|an(elat - =
Wisa Klistra - -||E= - abr ||| Uppdatera Filter 5ok
ol PR | X Tabrt - EMer- | B | T 7 Fieravpd [}-‘
Wyer Urklipp ™ Tecken (F RTF Poster Sortera och filtrera 50k
‘@ Sakerhetsvarning Visst innehall i databasen har inaktiverats ‘ *
Alla tabeller ~| « || 23 Foto
Kunder & Plats ~ |Beskrivning | Fototyp - Fotograf - Ldgg till nytt falt
E kunder: Tabell A2001 —Besatill Malao |andskan 200 1=05-04. 5 y @{1)
Bilar 7 ||-£|a2002 | Bifogadefiler o o RS o o =2 o)
EH  silar: Tabell * | | Bifogade filer (Gppna genom att dubbelklicka) | @(0)

Ariir A
I Artiklar: Tabell
Foto E3

= Foto: Tabell

Spara som...

Spara alla...

Lo ][ abe ]

Post M 4[2avz | » W b: [ Winosiiiier [[sek

LEllH

|
O &2 15 2 [ = € = @ csme A

Click <Add>

Click twice on a photo you have in your computer.
Click OK.
Close photoregister with cross.

Table of CD

Clicka Create /Tables/Tabledesign in row of bottoms.
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Start  Skapa Externa data Databasverktyg Design

5 —
E Iﬁ o : S Infoga rader EM
- =l ¥ Ta bort rader =
Visa || Primamyckel Verktyg  Kontrollera Egenskaps- Index
M verfieningsuttryck 28 Uppslagskolumn sida
Viyer Verktyg Visa/dolj
. . N N x
@ Sakerhetsvaming Visst innehdll | databasen har inaktiverats | Alternatir.
Alla tabeller v <« || Tabeli
Costumers Py Faltnamn Datatyp Beskrivning -~
T Costumers: Tabell 7 | Place Text max 10 signs unigue index =
Cars Y Artlst Text max 20 signs index
B Cars: Tabell Title Text max 20 signs
- Type of music Text max 20 signs index
Articles £ " B
Produced year Text max 10 signs index
[ Articles : Tabell
Photo %
= Phato: Tabell
-

Alimant Uppslag

Ett faltnamn fr inte bestd av mer an 64 tecken
(blanksteg inraknade). Tryck pa FL om du
behaver hjalp.

F6 = Byt ruta F1 = Hjdlp. | Humlock |[B e

Write conditions for CD-table as in picture.

Now you probably manage Key, Size of field and Indexed in lower window
without help.

- | start | Skapa Externa data Databasverktyg Datablad
=) i = A 7 - b Ers3
% B 4 Kipp ut =T = == | H@ =i Nyt ;Summa ?l {7 Markering fﬁ 2, Ersatt
53 Kopiera =8 spara staving | §. ] Avancerat - = Gatil~
Visa || Kiistra B - = 1= i= [ Uppdatera Filter . Sok
- e < Hamta format | | IEMEARED) |P-Sa[Ee || J [==1 B X Tabort ~ B8 Mer - ) 7 Filter aw/pa [3 Markera -
Viyer Urklipp 2] Tecken ] RTF Poster Sortera och fiftrera sok
, _ 5 x

@ sakethetsvaming Visst innehdll i databasen har inaktiverats | Alternativ...

Alla tabeller ~ « || 2 CDrecords

Costumers % Place - Artist - Title ~ | Type of music ~  Produced year - |Ldgg till nytt fait

B Costumers: Tabell C101 Mozart Violinconserto  Classic 1798

Cars Py C102 Hydn Violinconcerto Classic 1803

I3 cars:Tabell €103 Elvis Presly  Jailhouse Rock Rock and roll 1962

Articles S Cc104 Jussi Bjorling  Carmen Opera 1942

B3 Articles : Tabell C105 Mozart Trollflgjten Opera 1799

€106 Jerry Williams Rock Rock and roll 1969

Photo 3l | v

[ Photo: Tabell

CD-records %

5 cD-records: Tabell

Post: M 4 7avi [TE
max 10 signs unique index [ NumLock | [ @

e BB o 868 9 H

Close window Tabledesign and save as CD-records.
Click twice on CD-records.

Write some CD-records as in pictures.
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Close CD-register.

Forms

Til now we have been working with registers in table form field head lines
are on first row and there below is every post shown as a row.

If a register concists of many fields there may be hard to get an overview of
a complete post. Then you can watch only one post. This way to watch and
study only one post is called a form.

Form of customers

Now you shall create a form for your register of costumers.

Markera Costumers:Table

Click Create /Form/Form.

Stat  Skapa Externa data Databasverktyg Format

| A - injetiocklek - =F]
S| | [catibri N~ 15 e Jﬂ Lo e o e |
- etyp = -
vis |[F & u|lE== v oy Vitkor | [E9 Lagg till et iz [y | T —]
= ~ wZ Linjefarg = pefintliga faft
vyer Teckensnitt Formatering stadlinjer Kontraller Autoformat
_ T x
@ sakerhetsvamning Visst innehall i databasen har inaktiverats | Alternativ..
Alla tabeller - <« ([ Cnsmmus“{gl Costumers P
Costumers £ ‘j C
T costumers: Taben = ostumers
Cars £
[ cars: Tabell 3
Articles 2 B
B articles: Tabell i Number of costumer: | 1001
Photo £ Name of costumer: | Andersson
& proto: Taben Street adress: Algatan 3
CD-records x
A co-records: Tabell por 12345
Town: ALSTAD
Phone: 011-121314

Post M < llavs | » Wb [ [[sak

1

T e BE o 8@ B o8 BB ® 8 4 - R

Now you shall see a form showing first post in register costumers.

Here you have the 6 fields with data from top and down.

Scroll in your register by clicking right and left arrow on bottom of screen.
Close form and save as Costumerform.

Click twice on Customerform

Click bottom with arrow right and star on screen.
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Registrate another costumer post in form.
Close form
Click twice on Customer: Table and check last costumer post is i register.
Close window with costumers.
Carform
Mark Cars: Table.

Click Create/Form/Form.

My database : Databas (Access 2007) = Microsoft Access

Start  Skapa  Extemadata  Databasverkiyg Format or

dna
A - = - [ & = >
S —— oo B A S O e )
- = Format - F) Sidnummer S Linjetyp - e =
Visa === Villkor| | (&5 g5 1| (5310 | stodiinjer Logol . Ligg il - _
= |FEUE=EES =P 13 %o || 2% — ZFarg - 9etp (53 Datum och tid g Linjefirg = C) s - e [l | -

= ot
befintliga falt
Vyer Teckensnitt Formatering stadlinjer Kantroller Autoformat

Alla tabeller <« || cars >
Costumers £ ‘E
1 Costumers : Tabell =] Cars
= Costumertorm
Cars 2 |y
1 cars: Tabell E!

| Number of reg: ABC 123
= carsform :
Articles Y Brand: Volvo
A artides: Tabell Model: 2000
= arteletorm Colour: Yellow
Photo x

E Photo: Tabell Owners personal number: |490901-9898

CD-records S
[ cD-records: Tabell

Post W [Lavd | » b k[ [[sak I

e mE » 8 B o8B EE ® 8 & V) wae SN

Now you willl have a form showing first post in register.
Scroll in register by clicking right and left on screen.
Close window and save as Carsform.

Click twice on Carsform.

Press bottom with right arrow and star.

Add another car post and registrate in form.

Close form

Open your car register and check last car is in register.

Close window.
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Articleform

Mark Articles:Table

Click Create/Form/Form.

My database : Databas (Access 2007) - Microsoft Access

Stat  Skapa  Extemadata  Databasverkiyg Format or

dna
A - = - [ & = >
=l R——" ] e L tountllc: |~ = |-
|Gy - = = Format || ] signummer  EE Linjetyp = e T
via | [F & U||E= = T Vikor B0 e o[58 5| | stodinjer Logetyp Lagg il e e e[| [m ]| =
Autoformat

p - g til
= ZFarg - B} patum och tid o Linjefarg = pefintliga falt
Vyer Teckensnitt Formatering stadlinjer Kantroller

~ |« || 2] Articies x
= Articles
|y
T cars: Tabell E!
| Number of article: | 3001
= carsform H
Articles Y Name of article:  |Wrench
1 Artictes : Tabell Balance: 32
= Artideform Drice: a5
Photo A
A enoto: Taben
CD-records S
[ cD-records: Tabell
Post W« [Lave | » b ki[O [[sak I

Layoutry NumLack |12
=

? e E )] UQ' G - E P E ﬁ E "@ g ﬂ; ", =4 ? LI

Now you will get a form showing first post in register articles

Scroll in your article register by clicking left and right bottom on screen.
Close window and save as Articleform.

Click twice on Articleform.

Click bottom with right arrow and star.

Registrate another article by form.

Close form

Click Articles: Table.

Check your last article is in the register.

Close window.
Photoform

When you are in a field with photo click twice to start window photo
program to show the photo.
Mark Photo:Table
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Click Create/Form/Form.

abase
Start  Skap Externa dat Databasverktyg Format Ordna @
b = - o = s
=lEE S FR S O St ) O
|y | = == Format v || ] sidnummer = Linjetyp ~ = —_ -
Visa === Villkor ||[E5] e =0 0] | stadiinjer Logof Ligg till e et et et =
5 e &#lu|=== ¢ = |53 oo || 8 508 Hlnj g 9 typ_%natumnmtid 2 limefarg - hg'mszl?gﬂa_‘t — — — Cf-
Vyer Teckensnitt Formatering stadlinjer Kontroller Autoformat
Alla tabeller ~ | «|| 5| pnoto 8
Costumers S ‘E
[ costumers : Tabell = Photo
= Costumerform
Cars 2 |l
T cars: Tabell E!
! Place: A2001
= carsform H
Articles Y Description: Travelling to Malaga
B2 articles : Taball Type of photo: |Landscape
E artideforn Date of photo: |2015-04-07
Photo 2
BB Photo: Tabell Photographer: |Sven Jansson
CD-records S
T co-records: Tabell Photo: m
Post W [Lavs | » » k[ [[sak

CD-form

o @ 8 o B B @ ® 4 & RTINS

Now you will have a form showing the first post in register photo.
Scroll in your photo register by clicking left and right bottom on screen.
Close window and save as Photoform.

Click twice on Photoform.

Click bottom with right arrow and star.

Create another photopost and registrate it in form.

Close window and click Photo: Table.

Check your last photopost is in register.

Close window.

Mark CD-records: Table

Click Create/Form/Form.
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My database : Databas (Access 2007) - Microsoft Access

Start  Skap Externa dat Databasverktyg Format Ordna
A - = - g = = Linjetj =
E oo | ﬁ @ = Bredd B Titel = Linjetiocklek EE|4j — =
& - == Format + ) Sidnummer  E Linjetyp = = -
Sidnummer =% Linjetyp —
Visa === villkor ||[E3 5, <00 | stodlinjer Logo Lagg till - et [ N T—] =
. FEUESSI =] 3 *|IL6o %0 T B rarg PR 5} Datum ocn tia o Linjefarg = m,m%?g“a‘t =
fyer Teckensnitt Formatering stadlinjer Kontroller Autoformat
x
@ sakerhetsvarning Visst innendl i databasen har inaktiverats | Altemativ..
Alla tabeller ~ « || =g co-recoras =
Costumers

[ Costumers : Tabell

= costumerform

Cars
T cars: Tabell
= carsform

-

Articles
[ artides: Tabell
= Artideform

Photo
A enoto: Taben
= Photofarm

CD-records
F CD-records: Tabell

=] CD-records

[
 Place: c104
Artist: Jussi Bjérling
Title: Carmen

Type of music: |Opera

Produced year: |1942

Post M ave | » W b [ [ sak

Layoutvy

T £ B "

|
Numiock ||E3 EF 4

hedE oE ES® 80 \[PIPY] 2 vao.t,
Now you will have a form showing first post in register CD-records.

Scroll in your CD-register by clicking left and right arrow on screen.

Close window and save as CD-records form.

Click twice on CD-form.

Click bottom with arrow right and star.

Add another CD-records post registrate by form.

Close form

Click twice on CD-records: Table.

Check your last CD is in register.

Close window

Fetch information

Now we are going examine some ways to fetch information from our
registers.

We are working with very small registers but if you need to solve a problem
you probably have bigger registers though you ought to try your solution on
small registers at first.
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How many articles are in store

Open article register.

My database : Databas (Access 2007) - Microsoft Access

Start | Skapa  Extemadata  Databasverkiyg Datablad @
! = e f, ering a
M’ . Klipp ut = I === @ =i Nyt 3 Summa ?l Markering l?a 5 Ersiitt
e 43 Kopiera =Hspara T staning | 3| T Avancerat - = Gatill
Visa || Kiistra -2 -|(FE-| (22 - = =% Uppdatera Filter Sak
- in o Hamtafommat || ¥ &0 1 P [E= =27 | PR | ¢ 1o port ~ BRI Mer~ ) VP Filter av/pd 3 Markera
Vyer Urklipp = Tecken o RTF Poster Sortera och filtrera Sok
’ . . . x
@ Sékerhetsvarning Visst innehdll i databasen har inaktiverats | Alternativ..
Alla tabeller -« || Articles X
Costumers S Numberof: - Nameofart - | Balance - Price ~ | Lagg till nytt fift
B costumers : Tabell 3001 Wrench 32 45:-
= costumerform 3002 Hammer 91 23:-
== Y 3003 Pincers 73/31:-
B cars: Tabell 3004 Saw 15|87
3005 Drilling machir 9 789:-
= carsform N
3007 screwdriver 87 56:-
LHEEES e 1008 drilling 87 90:-
] Asticles : Tabell o
E Artideform Summa (= Bod}
Photo £
[ photo: Tabell
FEl Phatoform
CD-records ES
[ CD-records : Tabell
FEl co-recorasrorm
Post: M 1 Summor ook [[sak |
Number of stored articles

Humlock ||Ei @

~
- . .
-HEJ. -a VD a0 T

Click Start/Balance/Sum.
Word Sum now will pop up under register.
Mark square in column Saldo under last post.
Click on the smalll arow and choose Sum.
Now you are told there are 220 articles stored.
You may delete Sum by clicking Start/Balance/Sum again.
Close article register without saveing .
Hur many yellow cars have the cardealer
Clicka Cars: Table.

Click Create/Other/Designing question
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Bt ot 9 A B A o | Eeee S
° L] L] e ®

@ Direkt Tabort rader ' Ta bort kolumner
Visa  Kor | |Unvals-|Tabell- Tilliggs- Uppdaterings- Kors- Borttagnings- - Visa ;
- friga | friga friga fraga friga friga 2. Definition || tapen N Verktyg il Returnera: i Allt
Resultat Fragetyp Skapa fraga
’ . . . x
@ Sékerhetsvarning Visst innehdll i databasen har inaktiverats | Alternativ..
Alla tabeller <« || 3 Frigal X
Costumers A a
EA costumers: Tabell =
EJ Costumerform ? Number of reg
A Brand
Model
Colour
Owners personal
[ Aticles : Tabell
FE Articleform
Photo £
[ photo: Tabell
= Photoform a1
CD-records P [Rim| 3
@ o-records: Tabet s
— Félt: | Number of reg Brand Model Colour =
=l cD-recordstorm Tabell: | Cars cars Cars Cars E
Sortera:
TS £l al al | o a
Villko! Vellow|
eller:
-
4 [ »

NumLock ||E] i & soL o6
=

1712

? < ol

Mark Cars in dialog window.

Click <Add>.

Now you will see a window with field headlines in register Cars.

Click <Close> in dialog window

Click twice on field headlines Reg number, Trade mark, Year, and Colour.
Field headlines now willbe written i columns

Write yellow on row Conditions in column colour.

Close window question design an save as question yellow cars.

Click twice on Question Yellow cars.
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My database : Databas (Access 2007) = Microsoft Acces:

Start | Skapa  Externadata  Databasverkiyg @
M’ & Kipp ut Catibri T =E==|FEEi ﬂ =i Nyt % summa | A] 7 Markering ~ a5, Ersatt
e 23 Kopiera = cdspara W stawning | 3 7 Avancerat - = GEtill~
Visa k::,fm F Hamia format || SR DR JIA )| | |- =) EEES) UP;?:EW X Tabort - EMer ~ ) Fiter 2 Fitter pd ok 3 Markera ~
Vyer Urklipp = Tecken = RIF Foster Sortera och filtrera Sk
@ Sékerhetsvarning Visst innehdll i databasen har inaktiverats | Alternativ.. *
Alla tabeller - <« || questionyellowcars X
Costumers S Numberofreg - Brand - Model  ~ Colour -
EA costumers: Tabell Volvo 2000 Yellow
= Costumerform BCA 132 Opel 2004 Yellow
. . BGA 987 skoda 2000 Vellow
A cars: Tabell *
3 questionyellowears
= carstorm
Articles ES
[ Articles: Tabell
= Articeform
Photo ES
[ Photo: Tabell
= Photofarm
CD-records ES
A co-records: Tabell
= CD-recordsform
Post W [Lav3 | » »i k[ [[sak I
max 10 signs e ind Numlock |[E i@ @ sou &

e B e o8 B 9B B & ® 8 4 -

Now you can see there are four yellow cars.

Which photoes have been taken by Sven Jansson
Click Photo: Table
Click Create/Other/Question design.
Mark Photo in dialog window.
Click <Add>
Now you will see a window with field head lines for register Photo.
Click <Close> in dialogwindow.

Click twice on field headlines Place, Description, Type of photo, Date,
Phographer.

Field headlines now will be spread in bottom of screen.

Write Sven Jansson on row Conditions under headline Photogapher.
Close window design of question and save as Question Sven Jansson.
Click twice on Question Sven Jansson.

Now you will get the place photos by Sven Jansson has.

Close window..
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Which CD-records are with Jailhouse rock
Suppose we know that Elvis Presley and Jerry Williams have made
Jailhouse Rock and we want the computer to tell us which records, in a big
collection, has Jailhouse Rock.
The most simple should be to complete our CD-register with the field tunes.
But if every CD has 10 tunes our CD should have 50 posts and many data
should have been registrated 10 times instead of 1.
We start by creating a register of tunes.

Click Create /Tables/Table design.

Databas] ; Databas (Access 2007) = Microsaft Acces:

Start Skapa Externa data Databasverktyg Design @

E ]B 2= Infoga rader Al
e = = Ta bort rader =

Visa || Primarnyckel Verktyg  Kontrollera Egenskaps-
- erifieringsuttryck 2 Uppsiagskalumn sida

vyer Verktyg Visa/dalj

[
SR

5
2 or
2

Q Sakerhetsvarning Visst innehdll i databasen har inaktiverats Alternativ...

Alla tabeller ~ « || 2] Taben

Kunder £ Féltnamn Datatyp Beskrivning
3 kunder: Tabell Plats Text max 10 tkn

Melodi Text max 20 tkn

imiy -

EE Kundformulsr

Bilar S
= Bilar: Tabell

=3 Friga Gul firg

= siformular

Artiklar =
=3 Artiklar: Tabell

=] Artikelformular

Foto R
= Foto: Tabell -

- Filtegenskaper
= Fotoformular

CD-skivor % || | Aimant [uppsiag

= cD-skivor : Tabell

FE co-formulsr

Ett faltnamn far inte bestd av mer 3n 64 tecken
(blanksteg inréknade). Tryck pa F1 om du
behaver hjilp.

Design. F6 = Byt ruta F1 = Hjdlp. 4
— ™

— oy =, 07:
:.: H H Vo B #0006

Register Tunes will have two field headlines Place and melody.

Write field headlines as in picture.
Mark Place and change in lower window to size 10 and indexed No.
Mark Tunes and change in lower window to size 20 and indexed No.

Field Place in register CD-records will have a relation to field place in
Tunes.

Field Place in CD-records we have earlier defined as keyfield, type of field
text, with max 10 signs and unique index.This means field Place in Tunes
must have type of field text and max 10 signs. Though the field must not be
indexed.
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Close window table design and save as Tunes.
Answer No on question about primary key.
Click Databasetools/Relations.

Now you get window Show table.

Click Databasetool/Relations.

Now you se dialog window Show table.

My database : Databas (Access 2007) = Microsoft Acces:

Start  Skapa  Extemadata  Databasverkyg Design @
i{’ X Radera layout n‘:i = Dalj tabell B
S =2 relationsrappart 57 Direkta refationer
Redigera Visa i
relationer tabell 33 Alla relationer
Verktyg Relationer

a x
@ Sékerhetsvarning Visst innehdll i databasen har inaktiverats | Alternativ..
Alla tabeller + <« || =7 Relationer P
Costumers A -
A Costumers: Tabell €D-records Tunes Bl
= @ Place Place
= Costumerform st Melady
Cars S Title
E cars: Tabell Type of music

Produced year
3 questionyellowears

= carstorm

Articles ES
[ Artidles: Tabell

= Articeform
Photo S
T Photo: Tabell

17:26
2015-07-22

Mark CD-records in dialog window

Click <Add>.

Now a window with field headlines for table CD-records is shown.
Mark Tunes in dialogwindow.

Click <Add>.

Now you see a window with field headlines for table Tunes.

Close window show table.

Now you shall create a relation between Place in CD-records and Place in
Tunes.

Mark Place in CD-records, press bottom and drag to Place in Tunes.
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Start  Skapa Externa data

%’ X Radera layout n‘zli = Dalj tabell B
S 2 remtionsrapport 3 Direkta refationer
Redigera Visa . i
relationer tabell 33 Ala relationer
Verklyg Relationer

Databasverkiyg Design

@ Sikerhetsvarning Visst innehdll i databasen har inaktiverats

Alla tabeller | < | |=
Costumers A
EA costumers: Tabell

= costumerform

Cars A
A cars: Tabell

7 questionyellowears

= carstorm

Articles 2
[ Articles: Tabell

= artiaetorm

Photo A
T Photo: Tabell

H QuestionSvenansson

= Photoform

CD-records 2

A cD-records: Tabell

= cD-recordsform

Tunes B3

E Tunes : Tabell

My database : Databas (Access 200 l

Relaterad tabell/frga:
Tunes

E| Place

[ | Referensintegritet
Uppdatera poster | relaterade tabeller
Ta bort poster i relaterade tabeller

Relationstyp: LN

[

imiy

o 8 @

9 B B B ®

8 5

\

Now you see a dialog window Edit relations.

In window you can read you have created a relation called 1:N (1 to many).

This means one record may have a relation to many posts in table Tunes.

Click Create.

Now there will be a line between Place in table CD-records and Place in

table Tunes.

Close window relations and save.

Mark CD-records form.

Click Create/Form/Several forms/Form guide.
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Tabeller

formular objekt JEuEleni

Stat | Skapa | FExtemadata  Databasuerkiyg @
Sl R &£
| = I — I Tomt formuiar o B |
| Tabell int-listor || Formutar  Delat  Flera " Formi 5 3 |

Makro

‘G Sikerhetsvarning Visst innehdll i databasen har inaktiverats

Alla tabeller |«
Costumers A
EA costumers: Tabell
Costumerfarm

Cars A
A cars: Tabell

I questionyellowears
Carstorm

Articles ES
[ Articles: Tabell

Articletorm

Photo Py
T Photo: Tabell

B QuestionSvenansson
Photoform

CD-records 2
A cD-records: Tabell

CD-recordsform

Tunes B3

E Tunes : Tabell

Formularguiden

T A B m

Vilka filt vill du ta med i formuléret?

Det ofr att vélia frén fler &n en tabell eller fréga.

Tabeller /frgor

[Tabell: CD-records

=

Tilgéngliga flt:

Produced year

Markerade falt:

Place
Artist

[ Avbryt

]| < Feregfende |[_ Nasta > ][ Siutfr

NumLock

Check Table : CD-records is in field on top.

Move these fields from left to right squere by clicking right arrow.

Place, Artist and Titel

Now head lines Place, Artist and Titel will be in right square.

Skaps | Extema dats

TEE

| Tabell

Formular Delat  Flera
formular objekt o=l

istor

Tabeller

i3 Pivotdiagram
[ Tomt formular

=

armulirdesign | Rapport

‘G Sakerhetsvarning Visst innehall i databasen har inaktiverats

Alla tabeller v«
Costumers £
E costumers : Taben
Costumerfarm

Cars x
A cars: Tabell

EH questionyellowcars
Carsform

Articles £
I Articles: Tabell

Tabeller ffréger

=

2] Etiketter = Ee
] Tom rapport

Wilka fait vill du ta med i formulsret?

Det gdr att valja frdn fler n en tabell eller friga.

[Tabell: Tunes

=]

Artidleform

Tilgéngliga falt:

Markerade felt:

Photo %
[ Photo: Tabell

2 Questionsvenansson
Photoform

CD-records %
A co-records : Tabell
CD-recordsform

Tunes %

EA Tunes: Tabell

Formularguiden

e B’ =

Slutfor

NumLock

< [ al

?

Make sure table Tunes is field on top-

Move these fields from left to right.
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Place and Tune

Now left square will be empty and all headlines will be in right square.
Click <Next>

Check by CD-records is marked.

Check Form with secondform is marked.

Click <Next>.

Mark table and click <Next>.

Check Office is marked.

Click <Next>.

Change Formfield text to Form CD-records/Tune. Second form will be
Tunes second form.

Check Open form to show or write info is marked.

Click <Finish>.

Your form will look like this.

e 0 aioase: Vatanas L eces o
| stat | Skapa  Extemadata  Databasverktyg @
= S5 Kiipp ut = H =i Nyt X summa | &) ? 7 Markering ~ [ﬁ 2, Ersatt
3 Kopiera =Hspara T staning | 3| V] Avancerat - = Ga till -
visa || Kiistra = == Uppdatera Filter . Sak
- e f Hamta format || (LN AR ) [ = = e | % Ta bort - 5 Mer ) 7 Filter av/pa lg Markera -
Vyer Urklipp i Tecken i RIF Foster Sortera och filtrera Sok

@ Sakerhetsvarning Visst innehall i databasen har inaktiverats Alternativ...

Alla tabeller v <« || 75| Form CD-records/Tunes
Costumers ES

E costumers : Taben

= cCostumerform

Cars x| ¥
E cars: Tabell Place [E:l
B questionyellowears Artist

Articles A
[ Artidles: Tabell

Tunes Second form
= artigetorm

Photo X
[ Photo: Tabell

=3 QuestionsvenJansson j ‘(:104
= enotofarm

CD-records %
A cD-records: Tabell

Place Melody

=] cD-recordsform

=l Form co-records/Tunes

Tunes A
[ Tunes: Tabell

= Tunes second form Past H < lavi M

Post M ¢ Lav7 | b b b | W Ingetditer |[sak

K Inget fitter [ [Sak

max 10 signs unique index | Numlock || B
—

T e B8 o8 8 o8 ESG ® 8 & Y 2 -cuv

Click twice on Form CD-records/Tunes again.
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Now you have 2 forms, one first form showing CD-records where you can
scroll among CD-records

You also have a second form where you can registrate tunes.

Scroll as usual among CD-records by using bottoms with arrows down the
screen.

Notice place is automaticly registrated in tunes. This was the field which
was commun for the two tables.

Make sure the first record from table CD-records is shown.

iy, database : Databas (Access 2007) & Mhic

Skapa

Extern:

a data

Databasverktyg @
== =5 4 Kipp ut === [F=an] ‘B =i hytt X summa | A} ? 7 Markering ~ fﬁ 3 Ersiitt
=l 3 Kopiera = Hspara T stavning | 3 V4 Avancerat - = Gtill~
visa || Kistra % - =] == Uppdatera Filter sol

= in- J Hamta format Foaiua-a |‘— J EEES p:“a. X Taport = Mer -7} "7 Filter av/pd [3 markera
Ve Urklipp Tecken RTF Poster Sortera och filtrera Sék

. m x
@ sakerhetsvarning Visst innendl i databasen har inaktiverats | Altamativ..

Alla tabeller

-«

Costumers
T Costumers : Tabell

= costumertorm

Cars
1 Cars: Tabell
B questionyeliowears

= carsform

»

Articles
B Artides: Tabell
= Artideform

Photo
B photo: Tabell
I Questionsvenjansson

= ephotoform

CD-records
[ cD-records: Tabell
= cD-recordsform

= Form CD-records/Tunes

Tunes
EA Tunes: Tabell

‘unes Second form

_

Place 104

Jussi Bjorling

Carmen

Artist

Title

Tunes Second form

Place Melody

[c10a

[andante

‘C 104 ‘ ‘Allegro

2

[c10a |[Finate

*

[c104 i

Post H 4 3av3

b M B | K Ingetfilte

Post: M « lav7

v n b [ W Ingetdilter [[Sak

e B =

—

17:45

HumLock

& E o B B &

o (2B

Conclusion
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Registrate the tunes there are on first record.
Go on and registrate all tunes on all CD-records.
Check Jailhouse rock is on one Elvis and one Jerry Williamsrecord.

Close Form CD-records/Tunes.

One often create two registers with a relation betweeen these to get a
proper handeling of registers.

Condition is a common field is keyfield and unique index in one of these
registers and type of field and length of field is the same in both
registers.

Clicka Create/Other/Question design
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Now you will see dialogwindow Show table.
Marka CD-records and click <Add>
Mark Tunes and click <Add>

Close dialogwindow Show table

Stat  Skapa  Extemadata  Databasverkiyg Design
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Click twice on fieldheadlines Place, Artist, Title in square CD-records.
Click twice on fieldheadline Tune in square Tunes.

Write Jailhouse Rock on row Conditions in columnn Tune.

Close window and save as Question Jailhouse Rock.

Click twice on Question Jailhouse rock.
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Now you get the message Jailhouse Rock is on records with place C102 and
C106.

In step 10 you can continue working with med access.
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